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1. O01ue moJ10KeHNu s

1.1. Henpto manroro ITomoxkeHus SBISIETCS 3alUTa MEPCOHANTBHBIX JaHHBIX PAOOTHUKOB OT
HECAHKIMOHUPOBAHHOTO JIOCTYTa, HEIPABOMEPHOTO UX MUCIOIb30BAHUS HJIA yTPATHI.

1.2. Hacrostmee Ilonoxxenue paspaborano Ha ocHoBaHuu crareit Koncturynuum PO,
TpynoBoro Konexca P®D, Konexca 06 aaMUHUCTpAaTUBHBIX NpaBoHapymeHusx P®, Ipaxxganckoro
Konmekca P®, VYromouoro Komekca P®D, a Taxke ®DepepanbHoro 3akoHa «OO0 wuHpopmaluwy,
nHGOPMATH3AIMU U 3aIUTe HHPOPMALIUN

1.3. TlepcoHanbHble AaHHBIE OTHOCSTCS K Kareropuu KOH(HUIACHIIMAIBLHOW HH(POpPMAIIUH.
Pexum KoH(MUIECHIINAIEHOCTH TEPCOHABHBIX JaHHBIX CHHUMAETCS B CIydyasX O0E3THMYMBAHUS WIH
10 UICTEUYEHHNH 75 JIET CPOKA XPAHEHUS, €CIIM MHOE HE ONPENIETICHO 3aKOHOM.

1.4. Hacrosiiee IlonmoxkeHue yTBEp)KOAeTCsI M BBOAUTCS B JIEWCTBUE IPHUKA30M
WHAVBUAYAIbHOTO MpEANpPUHUMATENST U SBISETCS O00s3aTeNbHBIM I HUCIHOJHEHHS BCEMH
paboTHUKAMU, UMEIOIIIUMU JOCTYT K MEPCOHATBHBIM JaHHBIM COTPYIHUKOB.

2. IlonsiTHE M COCTAB NMEPCOHAIBbHBIX JAHHBIX

2.1. IlepconanbHble NaHHBIE paboTHHMKA — HH(pOpMAaIMs, HeoOXoaumas paboTOAATENo B
CBSI3U C TPYIOBBIMU OTHOILEHUAMM U Kacarolyecs KOHKpeTHOro pabotuuka. [lon nndopmanueit o
paboTHUKAX TOHUMAIOTCSA CBEACHHS O (akTax, COOBITUSAX M OOCTOSTENBCTBAX KU3HU PaOOTHUKA,
MO3BOJISIIOIIME UICHTU()UIIUPOBATE €0 JIUYHOCTb.

2.2. B cocTaB nepcoHanbHBIX JaHHBIX PA0OOTHUKA BXOJSAT:

- aHKETHBIC U OnorpaduuecKue JaHHBIC,

- oOpa3oBaHue;

- CBEZICHUS O TPYAOBOM M OOLIEM CTaXe;

- CBE/ICHUS O COCTABE CEMbH;

- IaCIIOPTHBIE JAHHBIE;

- CBEJICHUS O BOMHCKOM YYeTe;

- CBEZICHUS O 3apabOTHOM IIaTe COTPYAHMKA;

- CBE/ICHUS O COLMANIBHBIX JIbTOTaX;

- CIIEIIMAJIBHOCT,

- 3aHUMaeMasi JOJDKHOCTB;

- HAJIMYUE CyIUMOCTE;

- aJjpec MecTa KHUTEIbCTBA;

- ToMaIrHui TenedoH;

- MeCTO PabOTHI WIIN Y4eObl YWICHOB CEMBbH U POJICTBEHHUKOB;

- XapaKTep B3aUMOOTHOILEHHUH B CEMbE;

- coZIepKaHKe TPYIOBOTO JI0TOBOPA;

- COCTaB JCKJIApUPYEMBIX CBEICHUN O HAIMYUK MaTe€pUaIbHbBIX LIEHHOCTEH;

- cofiepKaHue JIeKJIapaliy, I0AaBaeMoii B HAJIOTOBYIO MHCIIEKIIHIO;

- MOJUTMHHUKY U KOIIUH TPUKA30B IO JMYHOMY COCTaBY;

- IMYHBIE JIeIa U TPYAOBbIE KHIXKKH COTPYIHHUKOB,;

- OCHOBaHMUSI K IPHUKa3aM M0 JUYHOMY COCTaBY;

- Jena, coneplkallde MaTepuajbl 10 MOBBIMICHUIO KBaJU(GUKAIMM M IMEPErOArOTOBKE
COTPYIHHMKOB, UX aTTECTAINH, CITy>KEOHBIM PAaCCIIeOBAaHMIM;

- KOTIMU OTYETOB, HAIMIPABISIEMbIC B OpraHbl CTATUCTUKHU.

2.3. JlaHHBIE TOKYMEHTHI SBISIOTCS KOH(OUICHIMAIBHBIMA, XOTS, YIUTHIBas UX MacCOBOCTh
U eIuHOe MeCTO 0OpabOoTKM W XpaHEHHUs - COOTBETCTBYIOUIMHA Ipu¢ OrpaHMuYEHHUs HAa HHUX HE
CTaBHUTCA.
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3. O0padoTKa nepcoOHAJbHBIX JAHHBIX

3.1. Tlom oOpabGoTKON NEPCOHANBHBIX MaHHBIX paOOTHUKA TOHUMAETCS IMONy4YCHHE,
XpaHeHue, KOMOMHUpPOBaHUE, Nepeiadya Uil J1I00oe Apyroe UCIoIb30BaHUE NEPCOHATIBHBIX JAHHBIX
paboTHHKA.

3.2. B nensax obecrieyeHus MpaB M CBOOON YEJIOBEKA M TpakIaHMHA PabdOTOMATENh U €ro
NpPEJCTaBUTENN TMpH 00paboTKe TMEepCOHANBHBIX JAaHHBIX pabOTHHKAa 00s3aHBl COOIIOIATh
cienyromye oomue TpeOoBaHMS:

3.2.1. OOpaboTka TmEpPCOHAIBHBIX JAaHHBIX paOOTHUKA MOXET OCYIIECTBISATHCS
HCKITIOYUTETIBHO B LEISAX OOECreueHus COOMIONEHUs 3aKOHOB M MHBIX HOPMATHBHBIX IPABOBBIX
aKTOB, CONCHCTBUS pPabOOTHHKAM B TPYIOYyCTPOWCTBE, OOYYEHHMH W TPOJBIKEHHH MO CIIyKOe,
oOecriedyeHrs TMYHONH 0€30MacHOCTH PaOOTHUKOB, KOHTPOJIS KOJIMYECTBA U Ka4eCTBa BBIMOIHIEMON
paboThl 1 0OecriedeHrs: COXPAaHHOCTH UMYIIECTBA.

3.2.2. Ilpu onpeneneHuu oObeMa U CoAepKaHMs 00pabaThIBAEMBIX MEPCOHANBHBIX JaHHBIX
paboTHuKa paboTomaTens JOJKEH pyKoBoacTBoBathesi KoHcrturynmeit Poccuiickoit ®enepanum,
TpynoBeim Konexcom u unbIMU (hefiepaabHbIMU 3aKOHAMH.

3.2.3. IlomyueHue NEPCOHANBHBIX JAaHHBIX MOMET OCYLIECTBIATHCA Kak IIyTEM
MIPEJICTABICHUS UX CAMUM PAOOTHUKOM, TaK U ITyTEM MOIYYESHUS UX U3 UHBIX HCTOYHHKOB.

3.2.4. IlepcoHanbHble AaHHBIE CIEQYET IOJydaTb Y Hero camoro. Eciau mepcoHaibHbIE
JaHHbIe PaOOTHHKA BO3MOXHO IMOJIYYUTh TOJBKO Y TPEThe CTOPOHBI, TO paOOTHUK JOJKEH OBITH
yBEIOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh TOJIYY4E€HO IHCHbMEHHOE COIJIacHe.
PabGoTtomarens momkeH cooONUTh paOOTHUKY O IESAX, MPEANojiaraéMbIX UCTOUHUKAX M CTIIOCO0ax
MOJYYeHHUs TEPCOHANBHBIX JIaHHBIX, a TaK »J>Ke€ O XapakTepe MOMISKAIINX MOIYUYCHHUIO
MEepPCOHANBHBIX JaHHBIX W TMOCIENCTBUAX OTKa3a pabOTHUKA JaTh MHUCbMEHHOE COIIache Ha X
MOy YCHHUE.

3.2.5. Paboronmarenp HE MMEET MpaBa MOJydaTh W 0oOpadaThiBaTh MEPCOHATBHBIC JTaHHBIC
paboOTHHUKA O €ro MOJIMTHYECKUX, PEIMTHO3HBIX M UHBIX YOXKICHUAX U YaCTHOU KHU3HH. B ciydasx,
HEMOCPEJCTBEHHO CBA3aHHBIX C BOINPOCAMH TPYAOBBIX OTHOIICHHWH JaHHBIE O YAaCTHOM >KHU3HU
pabotHuka (MH(pOpMAIUS O JKU3HENEATEIHPHOCTH B cdepe CEeMEHHBIX OBITOBBIX, JUYHBIX
OTHOIIIEHUH) MOTYT OBITh TOJIy4eHBI U 00paboTaHbl pabOTOMATEIEM TOJBKO C €r0 MHUChbMEHHOTO
coryacus.

3.2.6. Paboromatenp HE WMEET MpaBO MoOydaTh M 00padaThiBaTh MEPCOHATBHBIC JTaHHBIC
paboTHHKA O €ro YWICHCTBE B OOIIECTBEHHBIX O0BEANHEHHSX HWIIN €ro MPo(Ccoro3HON NesITeTbHOCTH,
3a UCKJIIOYEHHUEM CIIy4aeB, IPEIyCMOTPEHHBIX (peiepaibHbIM 3aKOHOM.

3.3. K o6paboTke, nepenade U XpaHEeHHIO NEPCOHAIBHBIX JAHHBIX paOOTHHKAa MOTYT UMETh
JOCTYII OyXranTep;

3.4. Mcnionb30BaHUe MEPCOHATIBHBIX JAHHBIX BO3MOXKHO TOJBKO B COOTBETCTBUU C LIEISIMH,
OTIpEeICTUBUINMH UX TOTYUYCHHE.

3.4.1. IlepcoHanbHble AaHHBIE HE MOTYT OBITh HCIOJIB30BaHBl B IENAX HPUYMHEHUS
MMYIIECTBEHHOTO W MOpPAJBHOTO BpeAa TpakIaHaMm, 3aTPyAHEHHUS pealu3alud TpaB U CBOOOX
rpaxkaan Poccuiickoit @enepaunn. OrpanuyeHue mnpaB rpaxnaH Poccuiickoin ®enepanuun Ha
OCHOBE WCIIONIb30BaHMsA HHGpOpManmud 00 WX COIMATBLHOM NPOMCXOXKACHWH, O PAacOBOH,
HAI[MOHAIILHOM, SI3bIKOBOM, PETUTHO3HON U MApTUIHON MPUHAAIEKHOCTH 3alpelIeHo U KapaeTcs B
COOTBETCTBHUH C 3aKOHOJATEIIHCTBOM.

3.5. Ilepenaua nepcoHaIbHBIX JAHHBIX PAOOTHHKA BO3MOXKHA TOJNBKO C coryiacHsi pabOTHHKA
WIH B CITydasiX, IPsSMO MPEyCMOTPEHHBIX 3aKOHOAATEIIECTBOM.

3.5.1. Ilpu nepenade nepcoHaIbHBIX JAaHHBIX paOOTHUKA paboToAaresh MOMKEH COOMIOIaTh
cienyromye TpeOoBaHUs:

- He cooOmiathk MepcoHajbHbIe NaHHBIE PabOTHHKA TpPETheH CTOpOHE 0e3 MUCHMEHHOTO
coracusi pabOTHHKA, 32 HCKITIOUEHHEM CITydaeB, KOT/Ia 3TO HEOOXOAMMO B LIEJSIX MPEXYTPEKICHUS
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yIpo3bl KM3HU U 370POBBI0 pabOTHUKA, a TaKKe B CIydyasx, YCTaHOBJIEHHBIX (enepanbHbIM
3aKOHOM;

- HE cooOmarh MepCcOHANIbHBIC JaHHBIE PAOOTHHWKA B KOMMEPYECKHX IElsix 0e3 ero
MUCHMEHHOTO COTJIACHS;

- TpeayNpeanuTh JIUL, MOMydYaloluX MepCOHalIbHbIE AaHHbIE PabOTHHMKA, O TOM, YTO 3TH
JTaHHBIE MOTYT OBITh MCIIOJI30BAHBI JIUIIb B HENSIX, AJS KOTOPBIX OHU COOOIIeHBI, U TPeOOBaTh OT
9THUX JIMI[ TIOATBEPKJIEHUSI TOTO, YTO ATO MPaBUIIO coOmtoneHo. JIuiia, monyydaromnye nepcoHaabHbIe
JaHHble pabOTHHKA, O0s3aHBI COONIONATh PEXKUM CEKPETHOCTH (KoH(puaeHuuanbHOoCcTH). JlaHHOE
MOJIOKEHHE HE PACIpPOCTpaHSAETCS Ha OOMEH NEePCOHAIbHBIMHU JAHHBIMU PAOOTHHUKOB B TOPSIIKE,
YCTaHOBJICHHOM ()e/iepaIbHBIMU 3aKOHAMU;

- paspemiatb JOCTYIl K TII€pCOHAJIBHBIM JIaHHBIM pPAOOTHHUKOB TOJIBKO CIIELHUAIBHO
YIOJTHOMOYEHHBIM JIUIIAM, OMPEEIICHHBIM MPUKA30M 10 OpPraHU3alliu, PU STOM yKa3aHHBIC JIUIIA
JOJDKHBI HMMETh IMpaBO TMOJydyaThb TOJNBKO TE€ TEPCOHANIbHbIE JaHHblE pPAOOTHHKA, KOTOpHIE
HE0OXOUMBI JJIsI BEITIOTHEHHSI KOHKPETHBIX (DyHKITHH;

- He 3ampaluBaTh UHPOPMALMIO O COCTOSHUU 3/I0POBbS paOOTHHKA, 32 MCKIIOYEHHUEM TeX
CBEIICHHUH, KOTOpPBIE OTHOCSTCS K BOMPOCY O BO3MOXHOCTH BBINIOJHEHHUS PaOOTHUKOM TPYIOBOH
byHKINM;

- TiepeaBarh MepCoHaIbHBIC JaHHBIE PAOOTHHKA MPEACTABUTENSIM PAOOTHHKOB B TOPSKE,
yctaHoBieHHOM TpynoBeiM KojekcoM, U orpaHnyuBath 3Ty HWHGOPMAIMIO TOJNBKO TEMH
MEepPCOHATBHBIMU JaHHBIMU PAOOTHHKA, KOTOPHIE HEOOXOAWMBI IS BBIMIONHEHUS YyKa3aHHBIMU
MIPEJICTAaBUTEISIMU UX (PYHKIIHH.

3.5.2. [lepenaua nmepcoHANBHBIX TAHHBIX OT IEPIKATEINS WM €ro MPeICTaBUTENIel BHEITHEMY
MOTPEOUTEIIO MOXKET JIOIYCKAThCS B MUHUMAJIbHBIX 00beMaxX U TOJBKO B LIEJSX BBHIIOJHEHHS 3aa4,
COOTBETCTBYIOIINX OOBEKTUBHOM MPUUMHE COOpa STUX JaHHBIX.

3.5.3. Ilpu nepenave mepcoHAIbHBIX JTaHHBIX PAaOOTHUKA MOTPEOHUTENIM (B TOM YHCIIC W B
KOMMEPUYECKHX IIeJIX) 3a Mpeebl OpraHu3anuu padboTonaTesib He JOMKEH COOOIIaTh STH JTaHHBIC
TpPEeThell CTOpoHE 0e3 MUCHhMEHHOTO comnnacus pabOTHHKA, 32 HCKIIOYEHHEM CIydaeB, KOrma 3TO
HE0OXOUMO B LENSAX MPEIyHpPexACHUS yTPO3bl KU3HU U 3A0POBBIO pAa0OTHUKA WIH B CIyYasX,
YCTaHOBJICHHBIX (PeepaTbHBIM 3aKOHOM.

3.6. Bce Mepbl KOH(UICHIMATBHOCTH TpU cOope, 00paboTKe M XpaHEHHH MEPCOHAIBHBIX
JNaHHBIX COTPYIHUKA pACIpOCTPaHAIOTCS Kak Ha OyMakHble, TaK M Ha DJIEKTPOHHBIC
(aBTOMaTH3UPOBAHHBIE) HOCUTENIN HH(POPMAITUH.

3.7. He pnomyckaeTcs OTBe4YaTb HA BOIPOCHI, CBSI3aHHBIE C TEepefadeil MepCcoHaIbHOU
uHpopMaLuu 1o TeneoHy uin paxcy.

3.8. XpaHeHue nepcoHaIbHBIX JAHHBIX JOHKHO MIPOUCXOAUTH B MOPSAKE, UCKITIOYAOIIEM UX
yTpaTy WIHA UX HETIPAaBOMEPHOE UCIOIb30BaHHE.

3.9. Ilpu npuHATAU PEUICHHM, 3aTparuBalOIIUX HHTEPEChl pabOTHWKA, paboTomarenb He
MMeEeT TpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JAHHBIX PAOOTHHKA, MTONYYCHHBIX UCKIIOYUTEIHHO B
pe3yabTate MX aBTOMATHU3WPOBAHHOM OOPAaOOTKH WM 3JIEKTPOHHOIO moiyuyeHus. Pabortomarens
YYUTHIBACT JJMYHBIE Ka4eCTBA pAOOTHHUKA, €T0 JOOPOCOBECTHBIN U APHEKTUBHBINA TPY/I.

4. locTyn K nepcoOHAJTbHBIM TaHHBIM

4.1. BHyTpeHHHMIi AOCTYII (IOCTYT BHYTPH OpPTraHU3aIINN ).

4.1.1. IIpaBo gocTyna K NepcoOHaIbHbIM JaHHBIM COTPYIHUKA UMEIOT:

WH/IUBUYaTbHBIA TIPEANPUHUMATEITD;

- caMm pabOTHUK, HOCUTEIh JTaHHBIX.

- JIpyTHe COTPYJAHHUKH OpTraHW3allMd TPU BBHIIOJHCHUM HMMH CBOHMX CIIy)KCOHBIX
00s13aHHOCTEH.

4.1.2. TlepeveHb JHUI, HMMEKOIMX JOCTYI K TEPCOHAIBHBIM JaHHBIM PAOOTHUKOB,
ONpPCACIIACTCA NPUKA30M MHAUBHUAYAJIbHOT'O IMMPCATIPUHUMATCIIA OpraHru3alu.
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4.2. BHeWHMI 10CTYII.

4.2.1. K yncny MaccoBBIX MOTpeOUTENEH NMEPCOHATBHBIX JAHHBIX BHE OPTaHU3AIMH MOXHO
OTHECTH I'OCY/IapCTBEHHBIE U HETOCYJAapCTBEHHBIE (DYHKIIMOHAIIBHBIE CTPYKTYPBI:

- HaJIOTOBBIE MHCIIEKIUY;

- IPABOOXPAHUTEIbHbBIE OPraHbl;

- OpraHbl CTaTUCTHUKH;

- CTPaxOBbIE ar€HTCTBA;

- BOGHKOMATBI;

- OpraHbl COIMAIBHOIO CTPAXOBaHMS;

- ICHCUOHHBIE (POH/IBI;

- IOJPAa3JeJICHUs] MyHULIUIIAIBHBIX OPraHOB YIIPaBIICHHUS;

4.2.2. Haa3opHO-KOHTPOJBHBIE OpraHbl MMEIOT JOCTYN K MH(OpMAIMH TOJIBKO B cdepe
CBOECU KOMITETECHIIHUH.

4.2.3. Opranuzanuu, B KOTOPbIE COTPYAHUK MOXET OCYILECTBIIATh IEPEUUCICHUS IEHEKHBIX
CpeACTB (CTpaxoBble KOMIIAHMH, HETOCYIAapCTBEHHBIC MEHCHUOHHBbIE (OHIBI, OJIArOTBOPUTEIILHBIE
OpraHM3alM, KPEAUTHBIE YUYPEXKACHUS), MOTYT IOJYYUTh AOCTYNl K IE€PCOHAJIBHBIM JaHHBIM
pabOTHHUKA TOJIBKO B CIIyyae €ro MMCbMEHHOI'O pa3pelleHus.

4.2.4. Jlpyrue opraHu3anuu.

CeezneHust 0 paboTaOLIEM COTPYJHHKE WM YK€ YBOJIEHHOM MOTYT OBITh MPEIOCTABICHbI
JpYroi OpraHM3alyy TOJBKO C MHCbMEHHOIO 3arnpoca Ha OJaHKe OpraHu3aliy, ¢ MPUIOKECHHEM
KOIIUU HOTApUAJIHO 3aBEPEHHOTO 3asBICHUS PAOOTHHKA.

[lepconanbHble JaHHBIE COTPYAHHMKA MOTYT OBITh HPEAOCTaBICHBI POJCTBEHHUKAM WU
YJIEHaM €r0 CEMbH TOJIBKO C MUCbMEHHOTO Pa3pelIeHUsl CaMOro COTPYIHHUKA.

B ciyuae pasBoma ObIBIIas cynpyra (Cynpyr) UMEIOT IpaBO 0OpaTUTHCS B OPraHU3ALHUIO C
MMUCBMEHHBIM 3aIIPOCOM O pa3Mepe 3apadOTHOM TIaThl COTpyaHUKa 0e3 ero cormacus. (YK PD).

5. 3ammTa nepcoHaJbLHBIX JAHHBIX

5.1. Ilox yrpo30# uiau OMaCHOCTBIO YTPAThl HEPCOHATBHBIX TAHHBIX TOHUMAETCS €AMHUYHOE
WIM KOMILJIEKCHOE, PpEajbHOE€ WIM IOTEHLUAJIbHOE, AKTUBHOE WJIM IIACCUBHOE IIPOSIBICHHE
3JIOyMBIIUICHHBIX BO3MOXXHOCTEH BHEIIHUX WM BHYTPEHHHX MCTOYHMKOB YIPO3bl CO31aBaTb
HeOIaronpusTHBIE COOBITHSA, OKAa3bIBaTh JIECTAOMIM3UPYIONIEe BO3ACHCTBHE Ha 3alUIIACMYIO
nHpopmaruio.

5.2. Puck yrpo3sl J00bIM HWH(GOPMALMOHHBIM pECcypcaM CO3Jal0T CTUXHIHBIE OelCTBUS,
JKCTPEMAJIBHBIE CUTYallMH, TEPPOPUCTUYCCKUE EHUCTBUS, aBaPUM TEXHUYECKUX CPEACTB U JIMHHUU
CBSI3H, Apyriue 0ObEKTUBHBIE 0OCTOSATENIBCTBA, a TAKXKe 3aMHTEPECOBAHHBIC U HE3aWHTEPECOBAHHBIC
B BOZHUKHOBEHUU YI'PO3bI JINLA.

5.3. 3ammra nepcoHaNbHBIX JaHHBIX MPEICTABISAET CO0O0M KECTKO PEeriiaMeHTHPOBAHHBIA U
JUHAMMYECKM TEXHOJOTMYECKUM IPOLECC, NPEeNyNpEeXNAUN HapylIeHHe JOCTYIIHOCTH,
LEJIOCTHOCTH, JOCTOBEPHOCTH M KOH(DHUICHIMATHHOCTH MEPCOHAJIBHBIX MAHHBIX WU, B KOHEYHOM
cuete, OOECIEYMBAIONINI JIOCTATOYHO HAJESKHYIO 0€30MacHOCTh WH(POpPMAlUU B IpoLEecce
YIPaBICHYECKON U MPOU3BOACTBEHHOM NEATEIbHOCTH KOMIIAHUU.

5.4. 3amuTa TEpCOHANBHBIX JaHHBIX PaOOTHUKA OT HENPAaBOMEPHOTO MX HCIOIH30BAHUS
WIA yTpaTbl JO/DKHAa ObITh obOecredeHa paboTojaTeneM 3a CYET €ro CpeACTB B IMOpPSIKE,
YCTaHOBJIEHHOM (pe/iepaIbHbIM 3aKOHOM.

5.5. «BHYTpeHHSA 3a1UTay.

5.5.1. OCHOBHBIM BUHOBHUKOM HECAHKI[MOHHPOBAHHOTO JIOCTYMa K NEPCOHAIBHBIM JaHHBIM
ABISIETCS, KaK MpPaBUJIO, IMEpCOHA, paboTaromui ¢ JOKyMEHTaMH U 0a3aMH JaHHBIX.
Permamenranust noctyna mepcoHana K KOH(HUICHIMATBHBIM CBENEHHSM, JOKYMEHTaM H 0azaM
JAHHBIX BXOJUT B YHMCJIO OCHOBHBIX HAINlpaBJICHUHA OPraHMW3allMOHHOW 3alUThl MHGOpMALMM U
MpelHa3HaYeHa JUId pa3rpaHUdYeHHs] TOJIHOMOYMHM MEXAYy pPYKOBOAUTEISIMH M CIIELUAIHUCTAMU
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OpraHH3aIiH.

5.5.2. Jlna obecriedeHUN BHYTpPEHHEW 3alUThl MEPCOHAIBHBIX JaHHBIX PAaOOTHHUKOB
HEOOXOAMMO COOJIOAATh sl MEp:

- OrpaHMYCHHME U pEerIaMEHTallMs COCTaBa PAaOOTHHKOB, (PyHKIIMOHAJIbHBIE OOS3aHHOCTH
KOTOPBIX TPEeOYIOT KOH(PHUICHIINATBHBIX 3HAHUIA;

- cTporoe u30OuparenbHOe W OOOCHOBAaHHOE paclpeielieHue AOKYMEHTOB H HH(OpPMAIHH
MEXIy paObOTHUKAMU;

- palMoHANbHOE pa3MeIIeHue paboynx MECT PaOOTHHKOB, IPU KOTOPOM HCKIIOYAIOCH OB
OCCKOHTPOJIBHOE UCTIONH30BaHUE 3aIUIIaeMON HH(OPMAIIIH;

- 3HaHHWE PAa0OTHUKOM TPeOOBaHUN HOPMATHBHO — METOIWYECKUX JOKYMEHTOB IO 3allUTe
nH(pOpMaIlUU U COXpaHEHUH TalHBI,

- HaW4Yhe HEOOXOIMMBIX YCIIOBHU B TOMEHICHUH ISl pabOThl ¢ KOHQUIACHIHAIHLHBIMH
JOKYMEHTaMu 1 0a3aMy JaHHBIX;

- OTlpe/ieTICHUE U PeriiaMeHTAIlHs COCTaBa paOOTHUKOB, MMEIOIIMX MPABO OCTYyMa (BX0/1a) B
MOMEIIEHUE, B KOTOPOM HAXOAUTCS BHIYUCITUTENbHAS TEXHUKA;

- OpraHu3anus NopsaKa YHHYTOKEHUsT HHPOpMAIUH;

- CBOEBPEMEHHOE BBHISIBJICHHE HapylLIeHHs] TPEOOBAaHUMN pa3pelIUTEIbHON CUCTEMBI JOCTyMa
pabOTHUKAMU MOAPA3/ICIICHUS;

- BOCIUTAaTeNIbHAs U pa3bACHUTENbHAas padoTa C COTPYAHUKAMM TOAPA3JEICHUS IO
MPeIyIPEexJACHUIO YTPATHI IEHHBIX CBEIEHUH TpU paboTe ¢ KOH(DUIECHITMAITBHBIMU IOKyMEHTaAMU;

- HE JOIMYCKaeTCsl BblJada JHMYHBIX JeNl COTPYIHUKOB Ha paboune MecTa pyKOBOAMTENCH.
JIndHbIe 1e7a MOTYT BBIIaBaThCS Ha pabodre MeCTa TOJIBKO TeHEPaTbHOMY AUPEKTOPY, PAOOTHUKAM
OT/elNia MepcoHajja U B MCKIIOYUTENBHBIX CIy4asX, 10 MMCbMEHHOMY Pa3pelIeHUI0 FeHEepaIbHOro
TUPEKTOpa, - PYKOBOAMUTEIIO CTPYKTYPHOTO TMOApa3elieHus. (Hampumep, TIpH IOATOTOBKE
MaTepHaioB JIJIsl aTTeCTalluu paOOTHHUKA).

5.5.3. 3ammra nepcoHaNbHBIX JTAHHBIX COTPYAHUKA HA SIEKTPOHHBIX HOCUTEIISIX.

Bce manku, comepxaiiye nepcoHalbHbIE aHHBIE COTPYAHMKA, AOJDKHBI OBITH 3alUIIECHBI
MaposieM, KOTOPBIA cOO0IIaeTCst PYKOBOIUTEIIO CITYKObI yIIpaBIeHUS IEPCOHAIIOM H PYKOBOIUTEIIO
CITyOBI HH()OPMAITMOHHBIX TEXHOJIOTHI

5.6. «Buemnss 3amuray.

5.6.1. nst 3ammuThl KOH(MUIESHIHUATbHOW HWH(OpPMAIIMU CO3MAI0OTCS IeJICHANPABICHHbBIC
HEONAroMpUsATHBIE YCIOBHS W TPYAHONPEOMOIUMBIC NPEMATCTBUS I JIMIA, MBITAOIIEroCs
COBEpIINTh HECAHKIIMOHWPOBAHHBIM TOCTYN M OBianeHue uHdopmanueil. Llenpio u pesyasratom
HECAHKIIMOHUPOBAHHOTO JOCTyna K WH()OPMALMOHHBIM pecypcaM MOXKET OBITh HE TOIBKO
OBJIaZICHHE LIEHHBIMHU CBEICHUSMHU U UX HCIIOJIb30BaHUE, HO U UX BUIOU3MEHEHUE, YHHUUTOKECHUE,
BHECCHHE BHUpYCa, ToAMEHa, (hanbCcuUKaIus CoaepKaHus pEeKBU3UTOB JOKYMEHTA U JIp.

5.6.2. Ilom TOCTOPOHHMM JIMIIOM IIOHUMaeTcs Jioboe JUIo, HE HMEIoIee
HEMOCPEJCTBEHHOTO OTHOIIEHUS K NEATEIhbHOCTH KOMIAHWH, MOCETHUTENH, PAOOTHUKH IPYTHX
OpPraHM3allMOHHBIX CTPYKTYyp. [locTOpoHHME nuIa He AOJKHBI 3HATh pacmpeneseHue (yHKIHM,
paboure TpOIECChl, TEXHOJIOTHIO COCTaBICHH, OPOPMIICHHUS, BEICHUS M XpaHEHUS JIOKyMEHTOB,
TS ¥ paboYrX MaTepHaioB B OTIEIIC TIEPCOHAA.

5.6.3. Jlns oOecrnedyeHHs] BHENIHEW 3alIUTHl MEPCOHANBHBIX JAaHHBIX COTPYIHHKOB
HE00X0IUMO COOTIONATh PSI Mep:

- IOPSIIOK TIpHEMa, yueTa U KOHTPOIIS JesITeIbHOCTH MOCETUTEINEIH;

- POITYCKHOM PEXUM OpraHU3aIlnu;

- Y4eT U IOPSAO0K BBIIAYH YIOCTOBEPEHHUIA;

- TEXHUYECKHE CPEJCTBA OXPAaHbI, CUTHAIHM3AIINH;

- IOPSIIOK OXPAHbI TEPPUTOPHUH, 3TAHUN, TOMEIICHH, TPAHCTIOPTHBIX CPEICTB;

- TpeOOBaHUs K 3aIUTe HHPOPMAIIMH TTPH HHTEPBHIONPOBAHNUN U COOCCETOBAHUSIX.

5.7. Bce nuuia, cBsi3aHHBIE C MOJNy4YeHHUEM, 0OpaOOTKOM U 3aIIUTON MEPCOHANBHBIX JaHHBIX,
00s13aHBI MOAMKCATHh 00513aTEIHCTBO O HEPA3IIAIICHUU TIEPCOHATBHBIX TAHHBIX PAOOTHUKOB.
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5.8. 1o BO3BMOXHOCTH TIEpCOHAILHBIC TaHHBIE 00€3TMUYUBAIOTCSI.

59 KpOMe Mep 3alIUThI HepCOHaHLHBIX JaHHBbIX, yCTaHOBHCHHBIX 3aKOHOAAaTCJIIbCTBOM,
paboronareny, paOOTHUKU M MX MPEACTABUTEIN MOTYT BhIpa0aThIBaTh COBMECTHBIC MEPHI 3aIIUTHI
HepCOHaHBHBIX JAaHHBIX paGOTHI/IKOB.

6. IIpaBa u 00s13aHHOCTH Pa0OTHHKA

6.1. 3akperuieHue mpaB paOOTHUKA, PETIAMEHTUPYIOIIMX 3aLIUTy €ro IMepPCOHAIBHBIX
JIAHHBIX, 00€CIIEUYNBACT COXPAHHOCTh MOJIHOW U TOUHON MH(OPMAIMK O HEM.

6.2. PabOTHMKM M HMX MPEICTABUTENM JODKHBI OBITH O3HAKOMJICHBI MOJ] PACHHCKY C
JOKyMEHTaMH OpraHu3alll{, YCTAaHAaBJIMBAIOIIMMHU HOPSIIOK OOpabOTKM NEpCOHAIbHBIX JaHHBIX
pabOTHUKOB, a TakXKe 00 UX MpaBax U 00S3aHHOCTSIX B 3TOM 00IACTH.

6.3. B memsax 3amuThl NEpCOHAJBHBIX JAaHHBIX, XpAaHALIMXCS y paboTozmarens, pabOTHHK
HMeEET MpaBo:

- TpeboBaTh MCKIIIOUEHUS WIM MCIPABICHHUS HEBEPHBIX WJINM HEMOJHBIX INE€PCOHAIBHBIX
JTAHHBIX.

- Ha cBOOOJHBIN OecnaTHbI TOCTYyN K CBOMM NE€PCOHAIBHBIM JaHHBIM, BKJIIOUYas IPaBO Ha
MOJTyYeHHEe KONUii 000t 3arucu, cofepxkaiieil mepcoHaabHble TaHHbIE;

- MEpCOHAJIbHBIE JAHHBIE OLIEHOYHOI'O XapakTepa JONOJIHUThH 3asBICHUEM, BBIPAXKAIOIIUM
€ro COOCTBEHHYIO TOUKY 3pEHHS;

- ONpeAEATh CBOUX MPEICTABUTENEH AJIS 3aIUUThI CBOUX NIEPCOHAIBHBIX JaHHBIX;

- Ha COXPaHEHHUE U 3AILUTY CBOCH JIMYHON U CEMEUHOMN TalHBI.

6.4. PaGoTHUK 00s13aH:

- mepenaBaTb pa0OTOAATENI0 MM €ro NPEACTABUTENI0 KOMIUIEKC JIOCTOBEPHBIX,
JOKyMEHTHUPOBAHHBIX MEPCOHAIBHBIX JIAHHBIX, COCTAB KOTOPHIX YCTAHOBIEH TpydOBBIM KOIEKCOM
PO.

- CBOEBPEMEHHO c0001aTh paboToaarennto 00 N3MEHEHUH CBOUX MIEPCOHAIIBHBIX TAHHBIX

6.5. PabotHukM cTaBaT paboTomartens B M3BECTHOCTh 00 WM3MEHEHWU (aMWINU, UMEHH,
OTYECTBA, JaTbl POXJIEHHs, 4YTO MOJIy4yaeT OTPaXXCHHWE B TPYIOBOM KHMKKE Ha OCHOBAaHHUU
MPEJCTABICHHBIX JOKYMEHTOB. [Ipy HEoOXomMMOCTH H3MEHSIOTCS JaHHble 00 00pa3oBaHHH,
npogeccuu, CrennanbHOCTH, IPUCBOCHUN HOBOTO pa3psiaa U Ip.

6.6. B miensix 3ammThl YaCTHOW JKU3HH, JIMYHOW U CEMEWHOUN TaliHbI PaOOTHHUKHU HE JOJKHBI
OTKa3bIBATbCSl OT CBOErO IpaBa Ha OOpabOTKY NEPCOHAIBbHBIX JAaHHBIX TOJBKO C MX COIVIacus,
IIOCKOJIBKY 3TO MOJKET IOBJIEYb IPUYMHEHHE MOPAIILHOIO, MaTEPHAJIBHOTO BpEa.

7. OTBETCTBEHHOCTD 32 pasriianieHue KOHQUIeHIMAIbLHOH HH(popMaum,
CBSI3aHHOM C MEPCOHAJBHBIMH JTAHHBIMU

7.1. TlepcoHanpHasi OTBETCTBEHHOCTh — OJHO W3 IJIaBHBIX TpeOOBaHWW K OpTraHHU3aAIlUU
(YHKIIMOHUPOBAHHS CHUCTEMbI 3alUTHI MEPCOHATBPHOW HH(POpPMAIMK U 00s3aTeIbHOE YyCIOBHE
obecniedeHrst 3PPEKTUBHOCTH ITON CUCTEMBI.

7.2. HOpuguueckue M (pU3MYECKUE JIHMIA, B COOTBETCTBUM CO CBOMMM HOJTHOMOUYHUSMHU
Blajeromue wuHhopManmed O TrpaxaaHaxX, IOMydYalollue ¢ HCIONB3yIOIHUEe €€, HEeCyT
OTBETCTBEHHOCTb B COOTBETCTBHUHU C 3aKOHOIATENbCTBOM Poccuiickoit denepannu 3a HapylleHHE
peKrMa 3amuThl, 00pabOTKH U TOPSIKA UCIIONB30BAHUS ATOW WH(POPMALINH.

7.3. PykoBoauTensb, pazpelaroimuii J0CTy COTPYAHUKA K KOHPHUIEHIIMAIbHOMY JTOKYMEHTY,
HECET NMEPCOHAIBHY0 OTBETCTBEHHOCTD 3a IAaHHOE pa3pelIcHUeE.

7.4. Kaxnplii COTpYIHUK OpraHu3allM, NOTy4aromuil Juisi paboTbl KOH(HIECHIMAIbHBIN
JOKYMEHT, HEeCeT  E€IUHOJIMYHYI0  OTBETCTBEHHOCTb 3@  COXPAaHHOCTb  HOCHUTEN W
KOH(UIEHINATBHOCTh HH(OPMALIHH.

7.5. Jlutia, BUHOBHBIE B HApYUICHWHW HOPM, PETYJIHPYIOUIMX IIOJy4eHHE, 00paldOoTKy H
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3alIUTy MEPCOHAIBHBIX MJAHHBIX paOOTHHKA, HECYT AUCUUIUIMHAPHYIO, aJMUHHCTPATUBHYIO,
IPaXkJaHCKO-TIPABOBYI0 HJIM YTOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUH C (heaepanbHbIMU
3aKOHAMHU.

7.5.1. 3a HeWCHONHEHHE WM HEHaJUIeXKallee HCIOMHeHHEe paOOTHUKOM IO €ro BHHE
BO3JIOKCHHBIX Ha HEro OOS3aHHOCTEH IO COONIONCHHWIO YCTAHOBJIEHHOTO TMOpsaKa paboThl CO
CBEIICHUSIMH KOH(HUICHIIMAIBFHOTO XapakTepa padoToaaTelb BIpaBe MPUMEHSITh IPEAyCMOTPEHHBIE
Tpynossim Konekcom TuCHMITUIMHAPHBIE B3bICKAHMSL.

7.5.2. JIOMKHOCTHBIE IUIlA, B OOS3aHHOCTh KOTOPHIX BXOIUT BEIEHHE IE€PCOHAIBHBIX
JAHHBIX COTPYIHHKA, 00A3aHbI 00ECIIEUUTh KaX10My BO3MOXHOCTh O3HAKOMIIEHHS C IOKYMEHTAMHU
W MarepuajaMiy, HETOCPEACTBEHHO 3aTparvBaloOlIMMM €ro IpaBa W CBOOOIBI, €CIU HHOE HE
IPEeIyCMOTPEHO 3akoHOM. HempaBoMepHbIi OTKa3 B NPENOCTABICHMHM COOpPAHHBIX B
YCTAHOBJICHHOM TMOPSAZKE JOKYMEHTOB, JHOO HECBOEBPEMEHHOE IPEJOCTABICHHUE TaKHX
JOKyMEHTOB WJIM HWHOW HMHpOpMaluu B cIOydasX, M[pPEeIyCMOTPEHHbIX 3aKOHOM, JHOO
MPEOCTABICHNE HEMOMHOW WM 3aBEIOMO JIOKHOW HMH(POpPMAIMM — BIEUET HAJOXEHUE Ha
JOJDKHOCTHBIX JIML[ aJAMHMHUCTpaTUBHOro mTpagda B pasmepe, ompenensiemoM Koxpekcom 00
aJMMHHUCTPATUBHBIX [TPAaBOHAPYLIECHUSIX.

7.5.3. B cootrBerctBun c¢ Ipaxmanckum Komexkcom nuia, HE3aKOHHBIMU METOAAMU
MOJYYHBIIME WH(POPMALIMIO, COCTABISIONIYI0 CIYXeOHYI0O TaifHy, o0O0s3aHBl BO3MECTHTH
IIPUYMHEHHBIE YOBITKH, IPHUEM TaKas ke 005 13aHHOCTh BO3JIaraeTcsi U Ha paOOTHUKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTb 3a HapyllI€HNE HEMPUKOCHOBEHHOCTH YAaCTHOW KU3HU (
B TOM YHCJIE€ HE3aKOHHOE COOMpaHUE WJIM paclpOCTPaHEHUE CBEJCHMH O YaCTHOM KU3HM JIUIIA,
COCTABJISIOIIETO €T0 JINYHYIO WM CEMEWHYIO TaifHy, 6€3 ero coracusi), HepaBOMEPHBIN JOCTYII K
OXpaHsAEeMON 3aKOHOM KOMIBIOTEPHOW HMH(OpMAIlMK, HEMPABOMEPHBIH OTKa3 B IPEIOCTaBICHUU
COOpaHHBIX B YCTAHOBIIEHHOM TOPSJIKE JOKYMEHTOB M CBEICHHUU (€CIU 3TH JAESHUS NPUUYUHWIN
Bpe]l MpaBaM M 3aKOHHBIM MHTEpEcaM Ipax</aH), COBEPILIEHHBIE JIUIIOM C UCIOIb30BAHUEM CBOETO
CIly’)KeOHOTO  TIONIOKEHHMsT ~HakasbpiBaeTcsi 1mrpadoM, JuOO JIMIICHHEM TIpaBa 3aHUMAaTh
OIIpeJIeJICHHbIE JOJDKHOCTH WIM 3aHMMAaThCsl OINPENENICHHON MesTelNbHOCTBIO, JINOO apecToM B
cootBeTcTBUM ¢ YK PO.

7.6. HempaBOMEpHOCTH ACATEIBHOCTH OPraHOB TOCYIAPCTBEHHOM BJIACTH U OpraHU3aIUi 10
cOOpy U UCTIOJIb30BAaHMIO MTEPCOHATBHBIX JAHHBIX MOXXET ObITh YCTAaHOBJICHA B CY[IcOHOM MOPSIIKE.
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JIuct o3HakoMiieHus ¢ IToxoxeHuem o 3aIUTC MMCPCOHAJILHBIX TAHHBIX!

No

10)5(0)

JlomKHOCTH
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13.
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